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Employment Application Form 
 

 
Position Applied For:  
 
Title (e.g. Mr/Mrs/Miss/Ms):   
 
Date of birth: 
 
Surname:  
 
Forename(s): 
 
Address: 
 
 
 
 
Postcode:   
 
Tel No:  (Daytime) 
        
(Evening)  
 
Email address:  
 

 
EDUCATION 
 
From 
Mth / Yr 

To 
Mth / 
Yr 

Secondary 
School/College/University 
Attended  

Examinations 
taken or to 
be taken 

Results 
&  
Grades 

Date 
Gained 

  
 

     

 
 

     

  
 

    

  
 

    

  
 

    

  
 

    

  
 

    

(Please continue on back page if necessary). 
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TRAINING 
Please list any courses, which you have undertaken which are relevant to the job and/or 
specified on the person specification.  
 

Year Organising Body Course Title Length 
 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

(Please continue on back page if necessary).  

 
MEMBERSHIP 
Please indicate membership of ARLA or any organisation relevant to this job. 
 

Name of Organisation  Type of Membership  Date 
   

   
   

 

CURRENT AND PREVIOUS EMPLOYMENT IN LAST TEN YEARS. 
(Please state current or most recent details first). 
 

Name and 
address of 
employer 

 

From 
Mth/Yr   

To 
Mth/Yr   
 

Brief description of 
responsibilities. 

Salary Reason for 
leaving. 

      

(Please continue on back page if necessary). 
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Please briefly outline why you are applying for this post, and why you feel you should 
be considered for the position applied for.  Please also detail experience and 
skills, which demonstrate your ability to carry out the job as per the job 
specification on the job description.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(Please continue on back page if necessary). 

 

Do you have any gaps in your education/employment history that have not 
been accounted for?           
                                                                                                               YES/NO* 
                                                                                                                    *Please delete as appropriate 

 
If YES please state reason (e.g. unemployment, travelling, family commitments, 
etc.) 
 
 
 

 

HOBBIES AND INTERESTS (Please briefly describe any hobbies and personal 
interests that you have.) 
 
 
 

 

Do you hold a current driving licence?     YES/NO* 
Do you have any penalty points?         YES/NO* 
Do you have any endorsements?      YES/NO* 
Have you ever been suspended or disqualified from driving,  
are you aware of any such actions or prosecutions pending?  YES/NO* 
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Do you have any disabilities that might affect your application? YES/NO* 
Please tell us if: 
a. there are any reasonable adjustments we can make to assist your application 
b. there are any reasonable adjustments we can make to the job itself to help you to carry it out 
 

Do you need a work permit to work in the UK?    YES/NO* 
   
Do you smoke?        YES/NO* 
*Please delete as is appropriate. 

 
REFERENCES 
 

1) Current Employer (or most recent employer/academic tutor if applicable) 
 
Name: 
 
Address: 
 
 
 
Tel:       
Fax: 
Email: 
 
May we contact this referee now?      YES/NO* 
 
2) Credit Check 
It would be our intention, if successful, to take up a credit reference. Are you 
aware of any adverse credit information held against you?  
           YES/NO* 
 
If YES, please give details  
 
*Please delete as appropriate 
 

 

I confirm that all the above details are correct. 
 
Signed:                                                            Date:  
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JOB ADVERTISMENT  
 

How did you find out about this job? 
 
 

Please specify the source or publication 
 

 

 
WHAT HAPPENS NEXT 
 
After the closing date, The short listing will be completed and by this we will match 
your skills/experiences against the criteria in the person specification. 
 
If you meet all the essential criteria for the job you will be selected for interview 
entirely on the contents of your application form, so please read the job description 
and person specification carefully before you complete your form. 
 
We look forward to receiving your application. 
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BACK PAGE 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


